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Participant Handbook



Purpose Statement:
NEXT is a ministry of Bluegrass Baptist Church.
Our purpose is to empower the NEXT generation through educational, physical, spiritual, and social development opportunities.
At NEXT, you student will be tutored by qualified volunteers and participate in enrichment activites that are tailored to their interests and abilities. We believe that when kids feel good about their abilities and know that someone is rooting for them, they are more successful academically. The after school hours are key for kids- we want to partner with working parents to provide a quality program of well-supervised activities that stimulate new interests, encourage creativity and build self-confidence while providing parents with peace of mind.

Hours of operation:
Mondays from 2:45-6:30.

Dates of operation:
Mondays January 9- May 21, 2012. NEXT is closed on days that Sumner County Schools are closed. This includes weather related closings, holidays, conferences, etc.

Cost: NEXT operates on a sliding scale. 
[image: http://www.bluegrassbaptistchurch.com/storage/NEXT%20fees.jpg?__SQUARESPACE_CACHEVERSION=1319469012586]
This is based on a family of four. Individual pay schedules can be determined for larger families or families with multiple children enrolled.  We want this program to be affordable to all families. To apply for reduced fees, you will need to submit a copy of all income statements for a month- (pay stubs, government assistance, child support, etc.) This information will be confidential and seen only by the Director and Financial liaison from our Board of Directors.

Transportation:
BBC provides transportation from Nannie Berry and Ellis to our facility. Transportation is provided in our 25 passenger bus by a qualified CDL driver. Parents must complete the transportation form in order for this service to be utilized. We accept students from any school, but transportation is provided exclusively from these schools at this time. Parents can arrange to drop their children off or give permission for another parent to transport their child if they wish.

Age range:
Grades 3-8
Enrollment capacity:
Enrollment is limited to the first 25 elementary age children and 25 middle school students. A waiting list will be maintained by the director once these spots are filled.

Schools served: Any Hendersonville school, with a concentration on Nannie Berry Elementary School and Ellis Middle School.

Facilities: We have full use of the facilities at Bluegrass Baptist Church, including gym, student and children facilities, and kitchen.

Daily Schedule:
 Middle School . 3.75 hours
· 2:50p-3:05p	Snack/Hang Out
· 3:10p-3:50p	Tutoring/Homework help
· 3:55p-4:05p	Experience
· 4:10p-5:00p	Track ONE
· 5:05p-5:55p	Track TWO
· 6:00p-6:30p 	Pack up to leave
3rd – 5th Grade 2.75 hours
· 3:45p-4:00p	Snack/Hang Out
· 4:05p-4:45p	Tutoring/Homework Help
· 4:50p-5:00p	Experience
· 5:05p-5:55p	Track ONE
· 6:00p-6:30p	Pack up to leave

What are the benefits of our program?
NEXT is a supportive environment for your student after school. In addition to providing a safe place, other benefits include:
· Academic skill-building & homework help
· Track times that students choose to build their skills and interests in a particular area
· Opportunity for ongoing relationships with caring adults and older youth
· Healthy snacks
· A place that strengthens social skills and character

How to enroll:
1.  Go to www.bluegrassbaptistchurch.com/next and fill out our registration form online. 
2.  Attend one of our open enrollment sessions (January 3, 5-7p or January 5, 5-7p)
3.  Complete all forms required for attendance.
a.  Enrollment Form
b.  Liability Form
c.  Medical/Health Form
d.  Photography Release and Consent Form
e.  Transportation Code of Conduct
f.  Behavior Pledge
Note: We must have these forms completed and on file on or before the first day your student attends the program or they will not be allowed to participate and may lose their space to an individual on the waiting list.

Track Times: 
We offer tracks because of our belief that students excel in school when they feel good about their abilities in a specific area and are coached and appropriately encouraged. You will have the opportunity to choose tracks at the Enrollment night in January. We will offer a variety of track choices, including Zumba, Legos, Art, Knitting, and Drama. Tracks will remain open until full. Every effort will be made to place students in tracks that allow them to grow and build confidence socially and physically. 



Policies and Procedures
Supervision plan and ratios:
Students will not be left alone at any time. We will follow the 2:1 rule, meaning that either 2 adults or an adult and a trained high school student will be present at all times. 

Check-in/Check-out times and procedures:
Your child will check in at the computer checkpoint upon arrival. If your child
will  not  be  attending  on  any  given  day  on  which  he  or  she  is
expected,  it  is  important  that  you  call  us  at  824-0001 or email bluegrasskids@gmail.com  and inform  us  of  this  by  1:00pm.  This  information  may  be  left  on
voice mail.  If we do not hear from you and your child does not get off the
bus,  we  will  contact  you  to  inform  you  that  your  child  is  not  at  NEXT. If you are providing transportation, you must be sure your child checks in on arrival.

Check out time is no later than 6:30pm.  Only people listed on the child’s pick-
up authorization form will be allowed to sign them out.  All persons besides
the  child’s  parent(s)/guardian  picking  students  up  should  be  prepared  to
show ID upon request, and will only be allowed to do so if pre-arranged by
the parent or guardian of record.

Late pick-up:
Pick  up  is  considered  late  after  6:30  pm.  If  a  parent  is  consistently  late,
your  child  may  be  dropped  from  the  program.    We  greatly  appreciate
punctuality on your part and the respect of our volunteers’ time.

Snacks:
NEXT  provides  an  afternoon  snack  every  day. We will provide two options. A fruit or vegetable option will be offered. 

Communication:
Parents are encouraged to get to know the adult volunteers who are caring for their child.   If the need should arise for you to address a concern that involves  one  of  our  volunteers  (high  school  student  or  adult),  please  be sure  to  go  to  the NEXT Director  to  do  so. Please  do  not  directly  confront  a  volunteer  in  the  unlikely  event  that  a grievance arises.

Volunteer minimum qualifications:
All adults and high school students in our program are volunteers. The adults must pass a background check and complete the NEXT training class. High School students must complete the training class and sign a Volunteer Pledge to maintain high standards of character and commitment. 

Conduct/Discipline
Students are expected to observe two rules at NEXT. Students will be asked to sign a pledge to Be Respectful and Be Responsible. 
Be Respectful
· I will respectfully communicate with teachers and friends by not using profanity or calling names and by listening when others are speaking.
· I will follow instructions given by NEXT volunteers and staff. 
· I will resolve conflicts without resorting to violent behavior.
Be Responsible
· I will use the time provided for study time to complete homework, study for tests, or improve basic skills.
· I will not be destructive toward any property including my own.
· I will return any materials or equipment to their proper place when I am through with them.

If a student is in violation of one of these rules, the following process will be put in place: 
First Offense: A verbal warning will be administered in a non-shaming, respectful way. 
Second Offense: Students will have a sit-down with a staff member and be asked to sign a Behavior Contract.
Third Offense: A parent will be contacted. 
For repeated violations that cannot be resolved using this process or for a physical threat to others, a student may be removed from the NEXT program. We will make every effort to prevent this from happening if possible. 

Administration of medication:
NEXT cannot administer medication. IF your child has a severe allergy, arrangements can be made with the Director to have emergency medicine kept on premises and a written action plan for administering emergency medicine. This is to be done at enrollment.

Exclusion of sick students:
Please follow school policy and do not send your child to the program when/if sick.

Accidents/Incidents involving students:
Our  first  priority  is  to  avoid  incidents  and  accidents  through  vigilant supervision and organized activity.  In the event that a child is involved in a serious  incident  or  accident  outside  the  realm  of  what  could  happen  in normal activity, the incident will be documented.  Parents will be notified immediately  if  this  is  warranted  by  the  seriousness  of  the  situation, otherwise a copy of the report will be given to you when you arrive to pick
up your child.

If a child is injured or becomes ill, we will treat him/her with appropriate first aid and notify the parent. If necessary, 911 will be called. We will notify parents immediately if this occurs.

Keeping records current: We  ask  for  your  assistance  in  keeping  your  student’s  records  up  to  date  by informing  us  of  any  major  changes  such  as:  address, phone numbers, people authorized for pick-up, or medical records.
Important Dates for Winter 2012
January 3 Tuesday- NEXT Enrollment Night 5-7
January 5 Thursday- NEXT Enrollment Night 5-7
January 9- NEXT Opens 2:45-6:30
January 16- Sumner Schools Closed, No NEXT
February 20- Sumner Schools Closed, No NEXT
March 12- Sumner Schools Closed, No NEXT
April 9- Sumner Schools Closed, No NEXT
May 21- Last Day of NEXT for 2011-2012 School Year
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Monthly Bousehold Income NEXT (per day)*

Under 3,000/month FREE
3,000-4,000 99 per studeny
4 000-9,000 $10 per studeny

9,000+ $19 per student





